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1. Llenb n 3agayum ocBoeHUs1 AUCLMNIINHBLI (MoAayns)

BeimyckHukam HampasieHHs «MeHemKMeHT» Npoduib «YIpaBiIeHHE MajbiM OU3HECOM»
NPEJCTONT pellaTh CTpATETHUECKUEe W ONEpaTUBHBIC YIPaBICHUECKHE 3a1adn OmsHeca. B chepy
MHTEPECOB PYKOBOJUTEIEH M MEHEIKEPOB IMOMaJaroT BONPOCH 3()(YEKTUBHOrO HCIOIb30BAHUS
YeJIOBEYECKHX pecypcoB. KanapoBelii ayauT TMO3BOJNSET BBIABUTH IOTEHLHAT pPaOOTHHUKOB,
HANpaBJICHUS TOBBIIICHUS S(PPEKTUBHOCTH WCIIOJIB30BAaHUS TPYIOBBIX PECypCOB, a 3HAYHT
3P HEKTUBHOCTH AESITEIBHOCTH OpraHU3aLUH.

Llenbto ocBoeHMs AUCUUIUIMHBI «KaapoBelid aynuT» sBisieTcss (OPMHUPOBAHUE Y CTYICHTOB
KOMITETEHIIMI B 00JIaCTH MPOBENEHUS KaIpOBOIO ayluTa Ha OCHOBE CHCTEMHO-OPraHM30BaHHBIX
3HAaHUU O HAIIPABJICHUSAX U COAEPIKAHUU AyIUTOPCKOU NEATEIbHOCTH B YIIPABICHUH IIEPCOHAIOM U
YMEHUH IPUMEHATh UX B IIPAKTUYECKOU JEATEIbHOCTH.

3amayu TUCUUIUIMHBL

1. ChopmupoBaTh y CTYACHTOB YCTOHYMBYIO MOTHBAIMIO K HM3YYCHHMIO TUCHMIUIMHBI U
MOTPEOHOCTh B CUCTEMAaTU3UPOBAHHBIX 3HAHUSIX B 00JIaCTH KaJIpOBOI'0 ayIUTa.

2. OBnajgeHHe CTYIEHTaMU IOHATUIHBIM ammaparoM B 00JacTH KaJpoOBOIO ayaMTa,
IPUHLAIIAMU U MEXaHU3MAMHU ayIUTOPCKOMN AEATEIbHOCTU B YIIPABICHUH [IEPCOHATIOM.

3. ChopmupoBath mpencTaBiIeHHs O MPAKTUKE MCIOIb30BaHUS U MEPCIEKTUBAX KaJpPOBOTO
ayJuTa B OpraHU3alMax pa3HbIX cep AesITeTbHOCTH.

4. CpopmupoBaTh yMEHHS K TOJO0PY HHCTPYMEHTApHUs IPOBEICHUS Ka[pOBOTO ayIUTa.

2. MNepeyeHb NNaHUpyeMbiX pe3ynbTaToB O0Oy4YeHMA No AucuMniuHe (MoAaynio),
COOTHECEHHbIX C nNJlaHUpyeMbiMU pe3ynbTaTaMuM OCBOEHUsi ObOpa3oBaTesibHOM
nporpamMmmbil

[InanupyemMbIMH pe3yasTaTaMd OOy4YeHHs MO JAWCHUIUIMHE SBJSIOTCS 3HAHUS, YMEHUS,
HaBBIKH, COOTHECCHHBIC C KOMIICTCHIIUSIMU, KOTOpI)Ie (bOpMI/IpyeT JUCHUIIIINHA, nu
o0ecrieunBaroIIne JIOCTIKEHUE IUIAHUPYEMBIX pPE3yJIbTaToB MO 00pa3oBaTelIbHOI IMporpamme B
nenom. [lepeueHp komrmeTeHIMH, (OPMUPYEMBIX B pE3yNbTaTe U3yUeHHs IUCIHUILINHBI (MOIYIIS),
npuBeJieH B Tabsmie 1.

Tabmma 1 — Kommerenimuu oOydvaromierocs, (GopMupyeMble B pe3ylbTaTe OCBOCHHUS

JTUCITUATITAHBI (MOYJIST)
Hassanne OITOII

BO, KOMHI:::H ?{g&ﬁiﬁgﬁoﬁﬁa ITnarupyemMsle pe3yIbTaTel 00ydeHHs
COKpaIlleHHOE 1 !
38.03.02 TIK-1 Bnanenne HaBBIKAMU | 3HaHUS: HampaBJICHUS U COJEePKAHUE
«MeHeKMEHT» HCIOJIb30BAHUS ayTUTOPCKOIl NesATENbHOCTH,
(b-MH) OCHOBHBIX TEOpUi MPOIIECCHI FPYNIIOBON AMHAMUKH
MOTHBALIUH, JIUAEPCTBA U | Vyenus: IIPOBOJUTD ayJUT YEJIOBEUECKUX
BIIACTH JJISL  PEUICHUS pecypcoB, oaoUpaTh
CTpaTeTUIECKUX u WHCTPYMEHTAPHIA U IPOTpaMMy
OTIEPATUBHBIX MIPOBEICHNSI KaIPOBOTO ayaHTa

yIpaBIEHYECKUX 3a/1a4, a
TaKXKe Uil OpraHu3aluu
IpynmoBoi paboTel Ha
OCHOBE 3HaHUS
MPOLIECCOB  TPYMIIOBO
TUHAMHUKA W TIPUHIUIIOB

HaBbiku:

IIPUMEHEHUS. OCHOBHBIX TEOPHUH
MOTHUBALMH AJIS pEILECHUS

bopMupoBanHs CTpAaTErMYECKUX U OIEPATUBHBIX
KOMAHIBI, yMeHHe YIpaBIIEHYECKUX 33]1aY;
NPOBONTH Ayt OCYIECTBIICHHA AHArHOCTHKH
4EOBEUECKHX PECYPCOB OpraHu3a-IMOHHON KYJIbTYPbI

u OCYILIECTBIISITh

JMarHOCTHKY

OpraHU3aIMOHHOMN

KYJBTYpBl




3. Mecto aucuumnnuHbl (Moayns) B CTPYKType OCHOBHOM obOpa3oBaTesibHOM
nporpamMmbil

Huctunnuaa «KaapoBbeiii ayauT» OTHOCHTCS K BapMAaTHMBHOW YacTH Y4eOHOTO IUIaHa IO
HanpaBieHuto noarotoBku  38.03.02 MenemxkMeHnT (ypoBeHb OakanaBpuata). JlucuuruinHa
3aBepmiaet popmupoBanue kommnerenuuu (IK-1).

BxonubiMu TpeGoBaHUAME, HEOOXOAUMBIMHU AJISi OCBOCHUS AUCLUILINHBI, SBJISETCS HAIUYHE
y oOydarommxcsi KOMIETEHIMH, C(HOPMUPOBAHHBIX TMPH HM3YYCHUH JUCLHUIUIMH  W/WIH
MPOXOXKACHUU MPAKTHUK « Y IIPaBICHUE IEPCOHATIOM.

4. O6bem gucumnnuHbl (Moayns)
O0beM AUCHUIUIMHBL B 3a4CTHBIX CAWMHUIAX C YKa3aHHUCM KOJIMYCCTBA AKAACMHNYCCKHUX

4acoB, BBIJICJICHHBIX Ha KOHTAKTHYIO paboTy ¢ oOydarommMucs (110 BUJaM y4eOHBIX 3aHATHI) U Ha
CaMOCTOSATENIbHYIO paboTy, pUBeIeH B TabauIe 2.

Tabmuia 2 — O0miast Tpy10€MKOCTh JUCITUTITMHBI

Tpyno- O6beM KOHTAKTHOMH paboThI (Yac)
CeMeCTp CMKOCTh
Haspamne S)GOP'::[: Hacr, I/IE](I?I?;O)C AynuropHas Brcay mu- CPC ?;)Tzhf
OIIOIT BO Y Y1l 3®8p YAHTOP TOpHas
HAA ( > 3.E.) Bcero Tanun
0300)
nek. | mpak. | na6. A KCP
380302 1 6590 | BalB 7 3 25 8 6 | o | 1 0 | s 3
MeHeKMEHT

5. CTpyKTypa u cogepxxaHue AUCLUUNNNHBbI (MoAayns)

5.1 CTpykTypa aucumnnuHbl (Moayns) ana OPO

TemaTuueckuii miaH, OTpaXkarolUi cofepx aHUe AUCUUILUINHBI (IEpeYeHb Pa3AesioB U TEM),
CTPYKTYPHUPOBAaHHOE IO BHJIaM YYE€OHBIX 3aHATHH C yKa3aHHEeM HX O0OBEMOB B COOTBETCTBHH C
y4eOHBIM IIJIAaHOM, MTpUBECH B Tabmuie 3.1

Tabmuma 3.1 — Pa3genbl nucuumuivHbl (MOIYs), BHIBI YYEOHOW IEATEILHOCTH U (DOPMBI

Teky1ero kouTpods ais OO

No HasBarue Tembl Koin-Bo gacoB, oTBeiecHHOE Ha dopma
Jlex IIpakT JIab CPC TCKYILET0 KOHTPOJIS
Ha3nauenue u HopMaTuBHO-
1 | mpaBOBbIE OCHOBBI KaAPOBOTO 2 4 0 20 Tecr, noknan, coodieHune
ayaura
AyIUT TOKyMEHTAITHOHHOTO Tecr, pasHoypoBHeBbIC
2 | obecneueHus neATENBLHOCTH IO 2 4 0 20 ’

3aJlaHusl, Kelc-3a1aya
YIPaBICHUIO TIEPCOHATIOM i

AyIuT KapoBOTrO MOTEHIHAIA

Tect, pa3HOYypOBHEBbBIE

3 2 4 0 20 2
OpraHu3aluu 3aJlaHus, Kelc-3aaua
Tecr, pa3HOYpOBHEBbIE
4 | Ayaur KaZpoBBIX IIPOLIECCOB 2 4 0 23 -P P
3aJaHus, Kefc-3a1aqa
Hroro no Taéanue 8 16 0 83

5.2 ConepxxaHue pasgenoB U TeM gucuunnuubl (moayns) ana OPO



Tema | Haznauenue u HOpMamuHo-npasossvle 0CHOBbL KAOPOBO20 AyOUmd.

ConepmaHHe TCMBI. HOHSITI/IC, HAa3HAYCHUC U HpaBOBI)IC OCHOBBI Ka)lpOBOFO aYI(I/ITa.
HcTtopudeckuii acmekt kaapoBoro ayauta. [IpaBoBoe MoNOKeHHE ayqUTOPCKUX OpraHU3anuit
(MHIMBUYaNbHBIX ayIWTOPOB) W ayAMpyeMbIX Jul. Vcmonb3oBaHME KaJIpoBOro ayaura B
COBPEMEHHOM MEHE/DKMEHTE [UI pealu3allid KaJApOBOW TOJUTHKA ¢ CTPATETHYECKOTO
yIpaBJi€eHUS. .

@opMBl U METOABI NPOBEACHMS 3aHATHUI 1O TeMe, NpPUMEHseMble 00pa30BaTEIbHbIC
TEXHOJIOTHH: JICKIIMA U TTPAKTHYECKHUE 3aHATHS B MHTEPAKTUBHBIX (POpMax — JICKIIUU-TIPE3CHTALINH.
3aKpenieHue OCHOBHBIX MOHATHI U ONPENEIIEHNH, U3yUEHHBIX Ha JIEKUUU. [ pynmnoBas AUCKyccus
110 3aJTaHHOU TeMe.

Bunel camMocTOSITeNTbHONM MOATOTOBKH CTYIEHTOB IO TE€ME: 3aKpEIIeHHE TEOPETHUECKOTO
Marepuaia ¢ MOMOIMIbIO MPE3EHTALNM JIEKIIHH, PEKOMEHTyeMO JINTepaTyphI.

Tema 2 Ayoum OOKyMEHMAYuoOHHO20 obecneyeHuss OeameibHOCmu No  YHPAaGleHUuo
NepCoOHANIOM.

Copepxanue TeMbl: AyIUT KaIpOBOIO AEJIONPOU3BOACTBA. AyIUT PETJIAMEHTOB COLUAIBHO-
TPYZIOBBIX OTHOLIEHHH. AyIUT perIaMEeHTallud KaJIpOBBbIX IPOLIECCOB: AHAIM3 CHUCTEMBI OILIAThI
TpyZa paOOTHHKOB, JKCIEpTH3a JOKyMEHTAllMM [0 OXpaHe Tpyda, PElNIaMeHThl MO HalMy
COTPYAHUKOB, aTTECTALlUH, Pa0OTHI C KaAPOBBIM PE3EPBOM H JP.

@opMBl U METOABI MPOBEACHMS 3aHATHUI 1O TeMe, NPUMEHsEMble 00pa30BaTEIbHBIC
TEXHOJIOTUH: JIEKLIUU U MPAKTUYECKHE 3aHATUS B MHTEPAKTUBHBIX (pOpMaxX — JIEKIUU-TIPE3EHTALINH.
3aKpenieHue OCHOBHBIX IOHATHI U ONPENEIICHNH, U3yUYEHHBIX Ha JIEKUUU. [ pynnoBas qUCKyccus
110 3aIaHHOM TEME.

Buael caMoCTOATENIPHOW NMOATOTOBKH CTYAEHTOB IIO TEME: 3aKPEIUICHUE TEOPETHYECKOTO
Marepuanga ¢ IOMOIIBIO IPE3CHTALUN JIEKIUM, PEKOMEHIYEMOH JIMTEepaTyphl, MOATOTOBKA K
TECTUPOBAHUIO.

Tema 3 Ayoum kadpoeo2o nomeHyuaia opeaHu3ayuu.

Conepxxannie Tembl: CyIIHOCTh HMHTEIUICKTYIBHOTO W YEJIOBEYECKOrO KamuTajga W HX
cTpykrypa. OmeHka dYenoBedeckoro kamurtana. CyHIHOCTb, BUIBI U COCTABISIONIAE DJIEMEHTHI
TPYIOBOTO MOTEeHIIMANA opranu3anun. OIeHKa TPyI0BOTO MOTEHIIMANIA OpraHu3aiy. JlnarHocTika
YIPaBJICHYECKOTO ¥ WHHOBAIMOHHOTO TIOTCHIMANAa OpTaHW3aliH. AHAJIW3 CIIMCOYHOTO COCTaBa
paboTHuKoB. OIlleHKa YKOMILJICKTOBAHHOCTH KaapoBOTro coctaBa. OlieHKa 00pa30BaTeIbHOTO H
po(ecCHOHATbHO-KBATH(DHKAITMOHHOTO ypPOBHS IEpCOHaia. AHAM3 CTPYKTYphl KaJIpoBOTO
coctaBa. OlleHKa TEKy4YeCTH KaJpoB, ABWXEHHUS paboueil cuibl. CoIMalbHO-TICUXOIOTUYECKas
JMarHOCTHKA TepCOHaIa OpraHU3aIny .

@®opMbI ¥ METOJBI TPOBEACHUS 3aHATHH 10 TeMme, NpPUMEHsIeMble 00pa3oBaTEIbHBIC
TEXHOJIOTHH: JICKIIUN U MPAKTUUYECKHUE 3aHATUS B HHTEPAKTUBHBIX (OopMax — JEKIUU-TIPE3CHTAIUH.
3akperieHue OCHOBHBIX IMOHSATHI M OTMPECIICHNI, H3yUYEeHHBIX Ha JICKIUU. [ pynmoBas JUCKYCCHS
110 33JJAaHHOM TeMe.

Bunbl caMocTOSTENbHOM MOATOTOBKM CTYACHTOB IO TeME: 3aKpPEIUICHHE TEOPETUYECKOTO
MaTepuajga C TOMOINBIO TPE3CHTAMNA JICKIHMH, PEKOMEHIyeMOW JIMTEpaTyphl, MOATOTOBKA K
TECTHUPOBAHUIO.

Tema 4 Ayoum kadposwvlx npoyeccos.

Conmepxanne Tembl: OmnpezneneHue ayauTa KaJpoBBIX  NIPOIECCOB, OOBEKT H
OpraHM3al[MOHHbIE 3aJlayd JTAaHHOTO ayJuTa, OCHOBHBIE COCTaBisIOLIME: 1) ayauT KaapoBou
NOJUTUKM OpraHu3aluy; 2) ayguT HaliMa M YBOJIBHEHMsI NepcoHana; 3) ayauT aJanTaluu
nepcoHana; 4) ayauT arTecTaluy, OOy4YeHHS W Pa3BUTUSl NEPCOHANA; 5) ayguT MOTHUBALUHU U
CTUMYJIUPOBaHUs TpyAa; 6) TMarHOCTHUKA OPTraHU3aLIMOHHOW KYJIbTYPHI .

@opMbl M METOJbl NPOBENEHUS 3aHATUH IO TeMme, NpUMEHseMble 00pa3oBaTelbHbIC
TEXHOJIOTUH: JICKIIUH U TPAKTUYECKUE 3aHATHS B MHTEPAKTHBHBIX (hOpMax — JIEKIUU-TIPE3CHTALINH.

Buasl caMOCTOATENIBHONW MOATOTOBKM CTYAECHTOB IO TEME: 3aKPEIUIEHHUE TEOPETUYECKOIo



MaTepHrasia C MOMOILBIO MPE3EHTALMM JIEKLIHI, PEKOMEHIyEMOM JIUTEPATYPBI.

6. MeToanyeckue YKa3aHuA no opraHn3aummn nsyvyeHmsa oUCUUMIINHLI (MO,D,yﬂFl)

OfHUM M3 OCHOBHBIX CIIOCOOOB MPOBEPKU M OLICHKH 3HAHUH CTYAEHTOB MO AMCLUIUINHE
ABJIIETCS YCTHBIM ONpOC, MPOBOAMMBIA Ha CEMHUHApPCKUX 3aHATHUAX. [loAroTroBka K ompocy
IPOBOJUTCS B XOJA€ CaMOCTOATENBbHOM pabOThl CTYJEHTOB M BKJIIOYAE€T B ceOs MOBTOpEHUE
IPONIEHHOIO MarepHuaja Mo BOIpocaM NpeAcToAlero omnpoca. IloMnMo ocHOBHOro marepuana
CTY/IEHT JIOJDKEH M3Y4YUTh JTOTOJHUTEIbHYI0 PEKOMEHIOBAHHYIO JINTEPATypy M HMH(OPMALUIO IO
TEeMe, B TOM YHUCIIe C MCIOJb30BaHUEeM MHTepHeT-pecypcoB. B cpenHem, MOArOTOBKAa K yCTHOMY
ONpoCy IO OJHOMY CEMHHAPCKOMY 3aHATHIO 3aHUMAaeT OT 2 0 3 4YacoB B 3aBUCUMOCTH OT
CJIO’)KHOCTH TE€MBI U OCOOCHHOCTEH OpraHU3aIMK CTYJIEHTOM CBOCH CaMOCTOSATEILHOM pabOTHI.

Onpoc mnpeamonaraeT yCTHBIM OTBET CTyAEHTa Ha OJWH OCHOBHOM M HECKOJBKO
JIOTIONIHUTEJIBHBIX BOINPOCOB IMpenojaBaTens. OTBET CTyIeHTa JOJDKEH NpPEeICTaBlIsITh COOOM
pa3BEPHYTOE, CBS3aHHOE, JIOTHUECKH BBICTpOEHHOE cooOuieHne. Ilpu BbICTAaBIEHHUU OLIEHKU
IpernoAaBaTesib YYUTHIBAE€T MPABUIBHOCTH OTBETA IO COAEPKAHUIO, €ro IOCIEA0BaTEIbHOCTD,
CaMOCTOSITENIBHOCTh CYKJIEHUH M BBIBOJOB, YMEHHE CBSA3BIBATH TEOPETHUECKHUE IMOJIOKEHUS C
NPaKTUKOMH, B TOM YHCIIe U ¢ Oyayliel npodeccnoHaIbHOM e TeTbHOCTBIO.

Yka3aHus 1o NoAroToBKe J0KJIaja

Jloknman JOJMDKEeH cojepkaThb HH(MOPMALMIO M3  Pa3IUYHBIX HCTOYHUKOB, CTPYKTypa
pedepara: BCTyIUIEHHE, OIpENEICHUE IpeaMeTa BBICTYIUICHHS, H3JI0KEeHHE (ONpOBEp)KEeHHeE),
3aximoueHue. OdopmiieHne: TUTYIbHBIA JTUCT, 00beM — 3-5 CTpaHHUILl IeYaTHOTrO TeKcTa, MpudT 12,
uHTepBal 1,5, moss no 2 cM, CIMCOK MCIIOJIb30BaHHBIX HCTOYHUKOB — HE MEHee 3-X.

OcoOenHocTH opraHu3anuu 00y4eHHs1 VISl JIHI ¢ OTPAHHUYEHHBIMH BO3MOKHOCTAMHM
310POBbSI  HHBAJIN/I0B.

[Tpu HeoOxoaMMoOCTH OOyYaroIUMCST U3 YHUCIA JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSAMHU
3I0POBbS M MHBAJHJIOB (10 3asBJICHUIO 00YYaroIerocs) npeaocTapisiercs yueoHas nHhopMaus B
JOCTYITHBIX (POPMax € yU4ETOM MX MHIUBUAYAIbHBIX ICUXOPU3NUIECKUX OCOOCHHOCTEH:

- JJIsL UL ¢ HapYUICHUSIMHU 3PEHUs: B Ne4aTHON (GopMe yBEITHMUEHHBIM mpupTOoM; B Gpopme
AIIEKTPOHHOI'O JTIOKYMEHTA; WHAUBHU1yallbHbIE KOHCYJBTallUH c IPUBJICYCHUEM
TU(IIOCYpIOTIEPEBOUNKA; UHIMBUAYAJIBHBIE 33aHNs, KOHCYJIbTALUU U JP.

- 17151 JIMIL C HApYLICHUAMH CyXa: B Ie4aTtHoi Gopme; B (hopMe IEKTPOHHOTO TIOKYMEHTA;
MHAWBUAyalIbHbIE KOHCYIBTAIlMM C MPUBJICYEHUEM CYypIOTIEpEeBOAUNKA; UHIMBUYaJIbHbIE 3a/1aHNUS,
KOHCYJIbTAIlM U JIp.

- U1 JIAL ¢ HApYIICHUSIMH OMTOPHO-ABUTaTEeIBLHOTO anmnapaTa: B medaTHoi (opme; B popme
3JIEKTPOHHOI'0 IOKyMEHTA; MHAUBUyaIbHbIC 3a/laHHsI, KOHCYJIbTALMH U JIP.

7. ®OHA OLEHOYHbLIX CpeAcTB ANA NpoBeAeHUA TeKylero KOHTponsa W
NPOMEXYTO4YHOM aTTecTauum oby4arLwmxcs no aucumninHe (moaynio)

B coorBerctBum ¢ TtpeboBanusiMu PI'OC BO mns arrecranuu  oOyyaromuxcs Ha
COOTBETCTBUE MX NEPCOHAIBHBIX JOCTHKEHHHM IJIaHUPYEMbIM pe3ylbrataM oOOy4eHHs 110
JUCLUIJIMHE CO3aHbl  (POHABI OLEHOYHBIX CpeACTB. THIOBBIE KOHTPOJbHbBIE 3aJaHMs,
METOJIMYECKUE MAaTEpHaJIbl, ONPEIEIIAIOIINE IPOLEAYPbl OLICHUBAHMSI 3HAHWN, YMEHUI U HABBIKOB,
a TaKXKe KPUTEPUM U I0Ka3aTeld, HEOOXOOUMbIC Ul OLIEHKM 3HAHWN, YMEHMH, HABBIKOB U
XapaKTepU3yIoIue ATarbl (OPMUPOBAHUS KOMIETEHLUI B MpoIlecce OCBOEHUS 00pa30BaTebHON
IIpOrpaMMBel, rpeacraBieHsl B [Ipunoxenun 1.

8. YuyebOHoO-meTOaMyeckoe u UH(pOpPMaLMOHHOE obecneyeHne AUCUUNIIUHBI
(mopyns)



8.1 Ocnoenasa numepamypa

1. KanmpoBas monuTuka W KaapoOBBI ayIuT OpraHu3alvd : Y4eOHUK A7 BY30B /
JI. B. ®otuna [u np.] ; nox obme pegakuueii JI. B. ®otunoit. — Mocksa : U3gatenscto IOpaiir,
2023. — 478 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-14732-2. — TeKCT : 3JI€KTPOHHBII
// O6pazoBarensHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/519732 (nmara
obpamenus: 24.01.2024).

2. KubanoB A. fI. YmpaBneHnue mepcoHanoM opranm3anuu: [IpakTukym : YdeOHoOe
nocobue [OnektpoHHbI pecypc] : Huppa-M , 2021 - 365 - Pexum nocrymna:
https://znanium.com/catalog/document?id=375866

3. Tlom o6m. pen. ®ortunoii JI.B. KAJIPOBAS ITOJINTUKA U KAZ[POBBIPI AYIIUT
OPTAHU3AIIMUN. YueOHUK mist By30B [DnekTpoHHBINA pecypc] , 2021 - 478 - Pexum mocryna:
https://urait.ru/book/kadrovaya-politika-i-kadrovyy-audit-organizacii-479808

4. UynanoBa Oxcana JleonngoBHa. KoHcanTuHr nepconana : YueOGHoe mocoOue
[DnexTpoHHEIH pecypc] , 2019 - 196 - Pexxum mpoctyma: http://znanium.com/go.php?id=1015857

8.2  Jonoanumenvnas numepamypa

8.3 Pecypcovt ungpopmayuonno-menekommynukauuonnou cemu "Hnmepuem',
6KNIouas npogheccuonanvhvle 0a3vl OAHHLIX U UHGOPMAYUOHHO-CHPAGOUHDbLE
cucmemul (npu HeobXO00UMOCMU):

1. Nudopmannonno-cnpaBoynas  cucrema  «Koucymerant  [lmrocy  —
http://www.consultant.ru/

2. MacwnoBa, Mapuna ['puropseBna. KaapoBblit aymuT : 3JeKTpoHHOE yueOHOE mocooue /
BrianuBocToOK. roc. YH-T 3KOHOMHUKU M cepBuca - Braausoctok : M3a-so BI'YOC |, 2019. Pexum
noctyma - https://elib.vvsu.ru/book/id/860493020/kadrovyi_audit

3. O6pasoBarenbHas miathopma "FOPATT"

4. CoobmectBo HR menemkepos - HR-Portal [http: www.hr-portal.ru]

5. CnpaBouHo-mipaBoBas cuctema «['apant» - Pexxum nocrtyma: http://www.garant.ru/

6. OnexktponHass OubOnuoteunas cucreMa ZNANIUM.COM - Pexum poctyma:
http://znanium.com/

7. OnektponHass Oubnmuoreunas cucrema ZNANIUM.COM - Pexum pgocryma:
https://znanium.com/

8. DneKTpoHHO-OubIMoTeuHas cuctema m3garenbcerBa "FOpait" - Pexxum pocrtyna:
https://urait.ru/

9.  Open Academic Journals Index (OAJI). [Ipodeccuonanbuas 6a3a maHHBIX - Pexxum
noctyma: http://oaji.net/

10. [Ipesunentckas Oubmuorexka um. b.H.EnpimHa (6a3za JaHHBIX pa3TUYHBIX
npodeccHoHANBHBIX o0nacteit) - Pexxum moctyna: https:// www.prlib.ru/

9. MaTepuanbHO-TeXHUYECKOe obecnevyeHne AUCLUNNUHLI (MOAyns) U NnepevYeHb
MHhOPMaLIMOHHBbIX TEXHOJIOruM, Mcnosnb3yeMbIX npu ocyLleCTBIIeHUU
obGpasoBaTenbLHOro npouecca no gucuunnuHe (moaynio) (npu Heo6xO0ANMMOCTH)

OcHOBHOE 000PYI0OBAHUE:

IIpoekrop

Hocka aynuropnas JJA-8MIL]
Cron psimoyr. 8 MecT
DKpaH HaCTEHHBIN pyJIOHHBIN



[IporpaMMHoe obecrieyeHue:
Microsoft Windows XP Professional w/SP3 32-bit Russian

10. CnoBapb OCHOBHbIX TEPMUHOB

AyIMT — IpeINpUHUMATENbCKAS JEATEIbHOCTh TI0 HE3aBUCUMOM MPOBEpKe OyXraiaTepcKoro
ydeTta ¥ GUHAHCOBOW OTYETHOCTH OpPraHW3alMi M WHANBHYaJbHBIX TPEAIPUHIMATEICH.

AyauT nepconajia (KaapoBblil) — HHCTpYMEHT YIPaBJICHUS KaJAPOBBIMHU ITPOILIECCAMH.

AyIuTOpCKHe 10Ka3aTeIbCTBa — HH(OpMAIUs, NOTyUYeHHAs ayJUTOPOM IPU MPOBEICHUU
NPOBEPKH, W PE3yIBTaT aHAIM3a YKAa3aHHOW WH(OpPMAalWU, Ha KOTOPHIX OCHOBBIBACTCS MHEHHUE
ayJIuTopa.

AyauTopckasi  IOKyMeHTanMs —paboune Marepuaibl ayiuTOpa, CoAepIKalue
nH(GOpMaLIMI0O O pe3yapraTaX U BbIBOJAX, CHECIAHHBIX HAa OCHOBE IOJYYEHHBIX ayIMTOPCKHX
JI0Ka3aTeNIbCTB.

AyIuTopcKoe 3akijouyeHHe — O(UIMANBHBIA JOKYMEHT, NpeJHa3HAaYeHHBIA JUIs
ayIUpPYyEMBIX JINIL, COCTaBJIEHHBIM B COOTBETCTBUM CO CTAaHJAPTOM M COAEPKAIUM BBIPA)KEHHOE B
YCTaHOBJIEHHOH (pOpMe MHEHHE ayUTOPa O JOCTOBEPHOCTHU PA3IMYHON OTYETHOCTH.

BHemHuii ayiMT — JAESITEIBPHOCTh HE3aBHUCHMBIX 3KCIIEPTOB, HANpaBICHHAs HA OLEHKY
MIPaBUJIILHOCTH BEJEHUS KaJPOBOIO yUeTa U Ka4eCTBA OTYETHOCTH I10 KaJpaM B OPraHU3ALMIX BCEX
(dbopM COOCTBEHHOCTH.

BHyTpeHHuiHl ayniuMT — AESITEIHHOCTh MO OLEHKE 3(PQPEKTUBHOCTH CUCTEMbI YIPABIICHUS
MEPCOHANIOM, CYIIECTBYIOIIEH B OpPraHMU3allMM — MPEACTaBISET CO0O0W MPOBEPKY COOTBETCTBUS
(YHKIMOHAJIBLHON CHCTEMBI €€ ONMCAHMIO B IOKYMEHTAIUH.

JleJIONPOM3BOACTBO  — JCATEIBHOCTh, OXBAaThIBAKOIAs COCTABJICHHE JOKYMEHTOB U
OpraHu3aIuio paboThl C HUMH.

JucuunianHa — ¢dopma OOLMIECTBEHHOW CBSI3W MEXAY JIIOIBMH, CIy)Kamas CpeICTBOM
NONJCP)KAHUS U COONIONEHHUS TMOpSA/Ka, HEOOXOIMMOTo [Isi COBMECTHOW JIE€ATEIbHOCTH,
(YHKIIMOHUPOBAHUS U Pa3BUTHUS OPTaHU3AIUH.

JI0JIKHOCTHOM OKJIA/I — BEJIMYMHA 3apa0OTHOM MIIaThl, BEIpaKEHHAs B ICHEXKHBIX €IMHUIAX
¥ COOTBETCTBYIOIIAs OTIPEACIEHHOMY paboueMy MECTy B OpraHU3alllu.

JIonoJIHUTEIbHBIE BBIIATHI (JIBIOTHI) — BO3HATPAXICHHUE, IOMUMO 3apaOOTHOM IUTATHI,
KOTOpBIE TIOJIy4aroT PaOOTHUKH OT paboTomaTersl.

JucuumiInHa Tpyaa — o0s3arenbHOe Ui BCeX pabOTHUKOB MOJYMHEHHE IpaBUIIaM
MOBEJICHHS, ONPEICIICHHBIM B COOTBETCTBHH C TpymoBeiM Kozekcowm, (emepalbHBIMU 3aKOHAMH,
KOJUJIEKTUBHBIM JTOTOBOPOM, CONJIALIEHUSIMH, JOKAJIbHBIMM HOPMATUBHBIMU aKTaMH, TPYAOBBIM
JIOTOBOPOM pabOTHUKA.

3apaboTHas muata — 1) nexa paGoueil cuibl, onpezaensieMasl B X0/1€ IEPErOBOPOB MEXKIY
paboTaromMu U paboOTOAATEISIMU MPH yYaCTUU TOCYAApCTBA, OOECIEUMBAIOIIETO COOIIOICHHE
JIOCTUTHYTBIX JIOTOBOPEHHOCTEW; 2) BEJIMYMHA JEHEKHOI'O BO3HArpa)kJIEHMs, BbIIUIauMBaecMas
paboOTHUKY 3a €ro TPyAOBOMl BKJaJ, NMPU3BaHHAs OJHOBPEMEHHO OTpa)kaTh CTOMMOCThH paboueit
CHWJIBI M PE3YJIBTATHI €r0 TPpyAa.

NHTEHCHMBHOCTH, TpPyla — KOJMYECTBO TPYyAa, 3aTpaudBaeMoro pabOTHHKOM 3a
OTIpe/IeNIEHHBIN MPOMEXKYTOK pabodero BpeMeHH ISl MOTYUYEeHHs TOJIE3HOTO Pe3yibTaTa.

HNHTe/IeKTyanbHbIl KamuTagd — 3TO aKTUBBI, NPEACTABIAIONINE COOOW MBICIICHHBIE
3HaHUS, HEOT/EJIUMbIE OT COTPYAHUKOB, M 3HAHUS, BOIUIOUIECHHBIE B PE3yJabTaTaX MbICIUTEIbHON
JIeATEITbHOCTH.

HNHTennexTyajlbHble CIOCOOHOCTH — YPOBEHb Pa3BUTUS MBICIUTEIBHON JESATEIBHOCTH
paboTHHMKA, O00ECIEUNBAIOIINN BO3MOXHOCTh MPHOOpPETaTh HOBBIC 3HAHUA W APHEKTHUBHO HX
UCIIOJIb30BAaTh B AESTEIbHOCTH.

KanpoBass undopmanus — MHOXKECTBO JaHHBIX O I[I€PCOHAJE€ OpraHu3aLUuu
OpraHU30BaHHOE OIpPEAeTICHHBIM 00pa3oM.



KaapoBasi moJiMTMKAa — COBOKYIHOCTh MPHHIIUIIOB, METOJOB, (OpPM, OpraHU3alMOHHOTO
MeXaHU3Ma 1o BBIPabOTKE 1eJiel U 3a/1a4 KaapoBOW paboTHI.

KangpoBble mMeponpusiTusi — JCHCTBUS, HANPABICHHBIC HA JIOCTHXKCHHE COOTBETCTBUS
nepcoHaa 3aja4aM paboThl OPTaHU3ANNUU U MPOBOJUMBIC C YYETOM KOHKPETHBIX 3a/1ad dTama ee
pa3BUTHSL.

Kanposblii pesepB — rpymmna pabOTHHKOB, NMOTEHIIMAIBHO CIHOCOOHBIX K PYKOBOASIIEH
JACATCIIBPHOCTH, OTBCUHAIOIINX Tp€6OBaHI/IﬂM, NpEaABABIACMBIM JOJDKHOCTBIO TOTO MJIM MHOT'O paHra,
MOJIBEPTIINXCS OTOOPY M MPOIICIIINX CUCTEMAaTHIECKYIO IIEJICBYIO IO OTOBKY.

Kateropusi mepconana —rpynna paOOTHHKOB OpraHU3allM, pacIpeneisieMble B
COOTBETCTBUU C BBIMOJHAEMBIMH (PYHKIUSAMHU WIH 110 IPYTUM OCHOBAHUSIM.
KoneKTHMBHBIH 10roBOp — JOKaJbHBII HOPMAaTHBHO-NIPABOBOI aKT, peryIvpyOLIUii

COLIMAJIbHO-TPY/IOBbIE OTHOIIEHUS B OpraHM3alMM; 3aKIIOYAECTCS MEXIy aIMUHUCTpalued Hu
pabOTHHUKAMU, YTBEPKIAETCsl Ha 001eM coopannu (KOH(PEpeHIIMH) TPYI0BOTO KOJUICKTHBA.

KomneHcanmoHHble BBINIATHI — (hOpMa BO3MEIECHHS PAcX0/10B, KOTOPbIE HECeT pabOTHUK
IIPY BBITTOJIHEHUH CBOUX TPYIOBBIX (DYHKIWH.

KpainpukanmoHHasi XapaKTepUCTHKA — KPaTKOE N3JI0KEHUE OCHOBHBIX 3a/1a4, HABBIKOB,
YMEHHUH, NpaB U 0053aHHOCTEH, IPEAbABISEMBIX K Pa3JINYHBIM CIEIHATBLHOCTSIM B OpPraHU3allUH.

KagpoBblii mnoTeHnmaa oOpraHM3alluM — COBOKyIHas OI€HKAa JIMYHOCTHBIX U
npodecCHOHATIBHBIX BO3MOKHOCTEH KaJJpOBOI0 COCTaBa OpraHU3alLuu.

KaapoBblii moTeHnHaa padlOTHHKA — COBOKYITHOCTh KOJMYECTBEHHBIX M Ka4eCTBEHHBIX
XapaKTePUCTUK paOOTHHKA, ONPEEIIAIONINX €r0 BOZMOKHOCTH.

IIpou3BoAMTEIbHOCTh TPYAa — MOKa3aTelb, OTPAXArOIUH (AKTUUYECKUE pPe3YNIBTaThl
MCIIOJIb30BaHus pabouell CHIIbI B OPraHU3alliy 3a ONPEEIICHHBIN epHo]] BPEMEHHU.

PernamenTanusi Tpyia — YyCTaHOBJIEHHE NpPaBWI, IOJO0XKEHUH, WHCTPYKLUMH, HOPM,
OTIPENIEISIONUX MOPSAAOK JCSITEIbHOCTH pPAOOTHUKOB NPU OCYIIECTBICHHH HMHU TPYHIOBBIX
GyHKIMIA.

CranaapT ayIMTOPCKOW /esiTeIbHOCTH — €IuHble TpeOOBaHUS K COCTABICHHIO
JIOKYMEHTAllUU B IIPOLIECCE ayAUTA.

ConnajabHast MHPPACTPYKTYPa — COBOKYITHOCTh MaTepHaIbHO-BEIIECTBEHHBIX 3JIEMEHTOB,
CO3JAIONIMX M 00eCleurBaloOUIMX OOIIMe YCIOBUS M TNPOCTPAHCTBEHHOM M BpEMEH-HOU
OpraHM3aliy KU3HEACSITEIbHOCTH HACcENeHUs] B KOHTEKCTE €ro COLMaJIbHO-IKOHOMHYECKHUX,
JneMorpapuecKux 1 KyJbTYPHBIX 0COOEHHOCTEH

CounajbHasi NOJIMTHKA — CUCTEMa 3KOHOMHYECKHUX, MPABOBBIX, CO-IIUAIBHBIX U MPOUYUX
Mep HaIlpaBJICHHbIX Ha 00ecrieueHre JOCTOMHOTO YPOBHS U KaueCTBa KU3HHU.

Cratyc paGoTHHKA B OpraHu3anuu — 1) mo3unus, 3aHuMaemMasi pabOTHUKOM B CTPYKType
COLIMAIbHBIX OTHOIICHUH B OpraHu3anuu; 2) crnoco0 uaeHTH(UKanuu paboOTHHKA C COIMATIBHON
CTPYKTYpOIl OpraHu3alluH.

Ctumya — noOyxJeHue K JeMCTBUIO, MPUYMHON KOTOPOTO SIBJISETCS MHTEpec Kak (Gopma
peann3anuy NoTpeOHOCTEH.

TpynoBoii moreHnmMaj padOTHHKA — COBOKYHNHOCTh (DU3MYECKHX M JyXOBHBIX KauecTB
YeJIOBEKa, OINpPENENAIONUX BO3MOXKHOCTh M TPAHUIBI €r0 y4acTusi B TPYAOBOHM NESATEIHHOCTH,
CHOCOOHOCTh JOCTUTaTh B 3a/JlaHHBIX YCIOBUSIX OMNPENEICHHBIX pEe3ylIbTaToB, a TaKke
COBEpILIEHCTBOBATHCS B IIpoLecce TPy /Ia.

YesioBeuecKMii  KaNUTAJ — COBOKYIHOCTh TaKHUX COCTaBISIOIIUX, KaK BpOXKICHHBIC
CHOCOOHOCTH, 37I0POBbE, MOTHUBBI JEATEIbHOCTH, TBOPYECKMH M KYyJIBTYPHBIM IOTEHIMA,
HaKOIUICHHBIE U YCOBEPILIECHCTBOBAHHbIC, a PE3yJbTaTe MHBECTUIMH 3HAHUS U POPECCUOHATBHBIN
OMbIT, KOTOpbIE HEOOXOAMMBI 1S NPOPECCHOHATBHOU JESTENbHOCTH, COJEHCTBYIOT POCTY
IPOU3BOIUTENBLHOCTH TPYAA U MPUHOCAT TOXOJ UX 00JIaAaTeNto.

JKCNepTHasi OLEHKAa — METOJI TIOMCKA M Pe3yNbTaT MPUMEHEHUSI METO/1a, MOJyuYeHHBIN Ha
OCHOBaHUU UCMOJIb30BaHUS MEPCOHATLHOTO MHEHHUS SKCIIEPTA WM KOJUIEKTUBHOIO MHEHUS TPYTIIBI
HKCIEPTOB.

JKCNepT — KOMIETEHTHOE /ISl BBIPAOOTKU OLIEHKH JIMIO, HMEIOIIee CIEeIHaIbHbBII OMBIT B
KOHKPETHOM OO0JIaCTM M Yy4YacTBYIOIEE B MCCIEJOBAHMM B KauyeCTBE MCTOYHHUKA IOJyYCHHS



UHpOpMaLIUH.
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